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Tema 1.1. Undopmaiimonnas nesiTeIbHOCTb Y€I0BEKa

3agaHus ISl TPAKTHUECKOTO 3aHATHS

1. [IpaBuna TexHUKU O€30MACHOCTH U PEKOMEHAIIMU TTPU UCTIOJIb30BAHUH CPEICTB
HKT.

2. Pomp wuHGOPMALIMOHHON JEATEIBHOCTH B  COBPEMEHHOM  OOIIECTBE:
PKOHOMMYECKOH, COIIMAIBHOM, KyJIbTYpHOM, 00pa3oBaTebHON cepax.

3. OcHOBHBIC 3Tamnbl pa3BUTUS HUH(OPMAIMOHHOIO OOIIECTBA. JTallbl Pa3BUTHS
TEXHUYECKUX CPEICTB M MH(DOPMAIIMOHHBIX pecypcoB. MH(popMalimoHHbIE pecypChl
o0riecTna.

4. TIlpaBoBble HOpPMBI, OTHOCSIIHECS K WHGOPMAIMKM, TPABOHAPYIICHUS B
uH(popManmoHHOW cdepe, Mepbl ux npeaynpexaeHus. HMudopmanumoHHbie
texHoinorud u  uHpopmanuonueie cuctembl (MC). Metoasl mpaBoBOH
UH(OPMATHKHU.

3amanus 1711 CaMOCTOATENbHON pabOThI

1. WudopmanmoHHble TEXHOJOTUM — CPEJACTBA IIOMCKA,  CHUCTeMaTH3alluH,
00paboOTKU U Tepeaul KOMITbIOTEPHON MPaBOBOM HH(MOPMAIIUH.

2. Metononorus npoektupoBanus MC. Knaccudpukanus VC.

3. UccnenoBanre MeTo10B TPaBOBOM MHDOPMATHKH.

Tema 1.2. Annmapatueie cpenctBa OBM. Texuuueckue u mporpaMMHbIE CPEACTBA
peanu3aiy HH(OOPMAIIMOHHBIX MTPOIIECCOB

3amaHust 171 TPAKTUICCKOTO 3aHITHS

1. TexHU4eCKUE CpeICTBA peaan3anui HHHOPMAITMOHHBIX TIPOIIECCOB.
2. [IporpammHuoe obecrieueHue HHGHOPMAITMOHHBIX TEXHOJIOTHH.

3. bazosoe IIO. Ilpuknagnoe I10. OnepaiiOHHbIE CUCTEMBI.
3amanust 1711 CaMOCTOSATENbHON padOThI

AHanu3 u BeI0Op KoHpurypanuu IBM

Tewma 1.3. T'ocynapcTBeHHas MOMTHKA B WH(OOPMAITMOHHON chepe

3amanus 17151 TPaKTUYECKOTO 3aHITHS

1. Crparerus pa3Butus uH(pOpMaIMOHHOTO obmecTBa. MHpopmalrionHoe
3aKOHOJATEIBCTBO.

2. ®enepanbHbIii 3ak0H OT 21 okTsa0ps 2011 1. Ne 289-D3 «O BHeCEHUU U3MEHEHU
B DenepanbHbiii 3akoH «O mnopsake OnyOJUKOBAHMS W BCTYIUIGHHS B CHILY
(benepaibHbIX KOHCTUTYLMOHHBIX 3aKOHOB, (pefepaibHbIX 3aKOHOB, aKTOB IajiaT
denepanpaoro Codbpanus.

3. T'ocynapctBennas mporpamma P® «udbopmarmonnoe obmecto (2011-2020
TOJIBI)».

4. l'ocynapcTBeHHas MOJIUTHUKA B 00JIACTH MPAaBOBOM HH(DOpMaTU3AINH



3amanus A CaMOCTOSITENIbHOM paboThI

1 Wcnonb30BaHrWEe BO3MOXHOCTEH TEKCTOBBIX PENAKTOPOB B MPO(HECCHOHATBLHOM
JIESITEIIBHOCTH.

2. DnektpoHHble Tabmuubl Excel — mnpumenenne B mpodeccroHaIbHOM
JESITEIIBHOCTH.

3. Cucremsbl ynpaBieHus: 6a3amMu TaHHBIX.

Tema 2.1
CtpykTypa nHGOKOMMYHHUKAITMOHHBIX CETEH

3amaHus s IPaKTHYECKOTO 3aHATHS

1. T'mobanbhas cerp Internet. CrpykTypa rioOanpHBIX ceTeil. MexcereBoe
B3aumozerictue (Internet). OcHOBHBIE POTOKOJIBI OOMEHA MHPOpPMAaLUEN B CETH.
S3bik runeprekcra. E-mail.

2. FOpuanueckuii cTaTyc ¥ IPaBOBOE PETYIUPOBAHUE B INIOOATBHBIX CETSIX.

3. 3amuTa uHGOpPMAaLMK B KOMIIBIOTEPHBIX CETSX.

3aIIaHI/I}I JIIA CaMOCTOSITEIIbHOMN pa6OTBI

1. Anpecanus B riao0anbHbIX ceTsax. CepBUCH I100aTbHBIX CETEH.

2. IIpaBo B uHTEpHETE.

3. Otuka B untepHere. [IpaBuna sTukeTa 1715 SIEKTPOHHOH MOYTHI, OOIIEHHUS B YaTe,
dbopyme, TerekoH(DEepeHIINH.

Tema 2.2.
NudopmarmonHas 6€30MacHOCTh. DJIESKTPOHHBINA JOKYMEHTOOOOPOT

3amanust 1711 TPAKTUYECKOTO 3aHITHS

1. IlonsiTe nHPOPMALIMOHHON OE30ITaCHOCTH 1 €€ MECTO B CUCTEME HAIMOHAITBHOM
0€30MmacHOCTH.

2. Jlokrpuna wuHpopManmoHHOW Oe3omacHoctn P®. 3ammra wuHopManum.
['ocynapcrBeHHas TanHa.

3. OcHOBHBIE IPUHIUIIBI CO3aHUs Haie)kHOM 1 6e3onacHoi M T-undpactpykrypsbi.
4. TIoHATHS IEKTPOHHOTO JIOKYMEHTA M 3JICKTPOHHOTO JOKYMEHTO00O0pOTA.

3agaHus 11 CAMOCTOSITENIbHON PaboThI

1. Kpunrtorpapuueckue MeToabl 3amuThl MHPopManuu. CUMMETPUYHBIA METO.
muppoBaHus. ACHMMETpUYHAs Kpuntorpadus.

2. Pa3HOBHOHOCTM CHCTEMBI C CeKpeTHbIM KitouoM. I[ludpel mnoacraHoBKw.
Cuctembl ayTeHTU(UKALWU 3JICKTPOHHBIX J@HHBIX. OJEKTPOHHAsl IH(poBas
HOJIIHUCH.

3. IIpumep noucka nHHOpMaILMK Ha TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX MOPTAJIaX.
[TouckoBbie  cuctembl.  OcyllecTBiACHHE  MOWUCKAa  HHPOpPMALMU  WIH
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UHPOPMAIIMOHHOTO 00BEKTa B TEKCTE, B (haillIOBBIX CTPYKTYpax, B 6a3ax JaHHBIX, B
cetu MlHTEpHET.
4. CoznaHue A1uKa JIEKTPOHHOM MTOYTHI M HACTPOMKA €ro napaMeTpoB.

Tema 3.1.
Ha3nauenue 1 BO3MOXKHOCTH cripaBOYHbIX MpaBoBbiX cucteM (CIIC).
Texnonorust padotsl B CIIC «Koncynsrantllirocy»

3amaHus 171 NPaKTUYECKOTO 3aHATHS

1. Posib cipaBOYHBIX MTPABOBBIX CUCTEM B IOPUAMYECKON JesiTeIbHOCTH. OCHOBHBIE
BO3MOKHOCTH CIIPABOYHBIX MTPABOBBIX CUCTEM.

2. Ctpyktypa equnoro nundopmannonnoro maccuBa CIIC «KoncynbTanTtlImocy.

3. 3amyck cucTeMbl U IOUCK cripaBouHOi nHpopmarmu. [lorck nokymenTos. Pabora
CO CIHCKOM JOKyMeHTOB. Pabora ¢ TeKcToM JOKyMeHTa. AHaTUTHYECKUE
Marepuabl.

3aaHus A1 CaMOCTOSITENIbHOM paboThl

1. IlouckoBsie Bo3MoOkHOCTH cucTeMbl «KoHcynbrantllmtoc». BeICTphIif mouck.
[Touck c¢ ucnonb3zoBanueM Kaproukum noucka B pazzenax 3aKOHOJATEIbCTBO,
CynebHas mpakTuka, MexIyHapoaHbIe IPAaBOBbIE aKThl, 3aKOHOMPOEKTHI. [lonck
no IlpaBoBomy HaBuratopy. llouck B pasnmene Ilpecca wm kuuru. Mcropus
MOMCKOBBIX 3ampocoB. Pabora co cioBapeM (PUHAHCOBBIX M HOPUIUYECKHUX
TEPMUHOB.

2. Pabota co cnuckom A0KyMeHTOB. [IpocMoOTp, COpTHpOBKAa U YTOYHEHUE CHHUCKA
nokymeHToB. CoxpaHeHHe JOKYMEHTOB B Marke nosb3oBatesnd. PaboTa ¢ mankamu.
Oxcnopt B MS Word u coxpanenue B Qaiis criucka J1OKyMeHTOB. [JoKyMeHTHI Ha
KoHTpoJse. PaboTta ¢ TeKCTOM MOKyMeHTa. 3aKiaJku B JOKYMEHTE. JKcopT B MS
Word. Css3u wMexnay nokymeHtamu. PaGota ¢ pemakiusMu JOKYMEHTA.
Ananutnueckue marepuanisl. [lyreBogurenu cuctemol «KoncynprantlLirocy.

Tema 3.2.
Ha3naueHnue u BO3MOXHOCTHU cripaBO4HbIX ITpaBoBbIx cucteM (CIIC).
Texnonorust padotsl B CIIC «I"apant»

3agaHus 1Sl TPaAKTUUECKOTO 3aHSATHS

1. Obmue cBenenus o cucteme «l'apant». OCHOBBI PabOTHl U OCOOECHHOCTH
untepdeiica cuctembl. Ilouck goxkymeHToB. PaboTa co CHHMCKOM JTOKYMEHTOB.
Pabota c TekcToM JOoKyMeHTa. AHAJIUTHYECKHUE MaTepualibl B cucteMe «l apanty.

3amanus A CaMOCTOSITENIbHOM paboThI

1. ITouckoBbie BO3MOKHOCTH cucTteMbl «l'apant». beicTpbiii mouck. Ilouck mno
pexBusutam. [louck o curyarmu. Ilouck no ncrounuky omyoaukoBanus. [Touck mo
[IpaBoBoMy HaBuraropy. HMcropuss mouckoBsix 3ampocoB. [lonck mo TOJIKOBOMY
cioBapro. Pabora co cnmckamu a0KyMeHTOB. [IpocMoTp chmcka JOKYMEHTOB U
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noJiydeHue o0rmieit nHhopMammu o ToKyMeHTax crucka. COpTUPOBKAa U YTOUYHEHHUE
MoJy4eHHOTo crnucka. CoxpaHEHHEe KONMUpOBaHMWE criucka. DuiibTpaiusa coucka.
Jlornueckue omepanuu Haj crnuckamu. JkcnopT B MS Word. PaGora ¢ Tekctom
JIOKYMEHTA.

Tema 4.1 .
Mertoapl ¥ cpeAcTBa MOUCKA, CUCTEMAaTH3AIMK U 00pabOTKH MpaBoBOM HH(GOpMAITUN
B CIIPABOYHBIX MPABOBBIX CUCTEMAX

3amaHus 171 TPaKTUYECKOTO 3aHATHS
1. Uadopmanronnsiii nouck B untepuete. [Ipunmmmnst Bei6opa CIIC.
2. CtpykTypa nH(OPMAILIMOHHOTO MacCHBa B CIIPABOYHBIX MPABOBBIX CHCTEMAX.

3agaHus 1 CaMOCTOSTEIIbHON paboThI

1. ITouck nadopmanmu. OcHOBHBIE BUABI Torcka nHpopmaluu B CIIC.
2. PaboTa co CIMCKOM JIOKYMEHTOB.

3. Pabora ¢ TeKkCTOM JOKyMEHTA.

4. AHaIMTUYECKHUE MaTEpPHAIIBI.

Tema 4.2.

Od¢ununanbHble MHTEPHET-MOPTAIIBI IPABOBOM HH(POpMaAIUU

3amaHus 17151 TPaKTUYECKOTO 3aHITHUS

1. OpunmanbHbli MHTEPHET-MOPTAN MPaBOBOM MHGMOpManmu. ['ocynapcTBeHHas
cucteMa MpaBoBoM uHGMopMmanmu.  ['ocyJapCTBEeHHbIE 3JIEKTPOHHBIE YCIYTH
http://www.gosuslugi.ru/.

2. Od¢uunanbHbIi WHTEPHET-TIOPTAI IIPaBOBOM uH(popMaIuu
http://www.pravo.gov.ru.

3. OdunuansHbIil UHTEPHET-TIOPTAT MPaBOBOM MH(MOpPMAIUU «3aKOHOIATEIHCTBO
Poccun».

4. denepanbHblii 00pazoBarenbHbii mopTan «FOpunnueckas Poccusiy.

3amanust 1711 CaMOCTOSATEILHON pabOThI

1. ®opMupoBaHue 3a1IPOCOB AJis1 PaOOTHI € ANEKTPOHHBIMH KaTaJloraMu OMOIHOTEK,
My3eeB, KkHurowzmanus, CMU B pamkax ydeOHBIX 3aJaHU W3 Pa3IMUYHBIX
MPEeIMETHBIX 00JIacTeN.

2. DJEeKTpOHHBIE KOJUIEKIUMU MH(GOPMALMOHHBIX W 00pa30BaTEIbHBIX PECYpPCOB,
o0Opa3oBaTeNbHbIE CHIEIMATU3UPOBAHHBIE TOPTAJIBI.

3. [louck uHpopmMalmu Mo 3arpocy, HOBOCTH apXUB HOBOCTEH.

Tema 5.1. IlpeacraBienre O MPOTrpaMMHBIX Cpelax KOMIBIOTEPHOU Tpadukw,
MYJIbTUMEIUUHBIX Cpeaax

3amaHus 11 TPaAKTUYECKOTO 3aHATHS

1. [IlpencraBienne o0 TPOrpaMMHBIX CpeJax KOMIIBIOTEPHOM Tpaduku,
MYJIbTUMEIUNHBIX Cpeaax.



3amanus A CaMOCTOSITENIbHOM paboThI
1. Co3naHue U peJakTUpOBaHUE IpapUUECKUX U MYJIBTUMEIUNHBIX OOBEKTOB
CpEACTBAMHM KOMIIBIOTEPHBIX MPE3EHTAlMi ISl BBIIIOJIHEHUS y4EOHBIX
3aJIaHUM.
2. Wcnonp3oBaHKE MPE3CHTALIMOHHOTO 000PYI0OBaHMSL.

Tema 5.2. TeleKOMMYHUKAIIMOHHBIE TEXHOJIOTUH

33I[aHI/I$I JJIL IPAKTUYCCKOI'O 3aHATUA

1. [IlpencraBieHuss O TEXHUYECKUX M MPOTPaAMMHBIX  CpPEIICTBAX
TEJIEKOMMYHHUKAIIUOHHBIX TEXHOJOTHI. MHTEpHET-TEXHOJOTUM, CIOCOOBI U
CKOPOCTHBIC XapaKTEPUCTUKHU TMOJKIIOUCHHS, TMpoBaijaep. MeTtoasl u
CpEeIICTBA CO3JAaHMs U COIPOBOXKIACHUS CalTa.

2. BO3MOXHOCTH CETEBOTO IMPOTrpaMMHOI0 OOECreYeHus JUIsl OpraHu3auu

KOJIJICKTUBHOM ACATCIIBHOCTHU B II100AJIBHBIX U JIOKAJBHBIX KOMITBIOTCPHBIX
CCTAX! JICKTPOHHAsA I104Ta, I/IHTepHeT-TGJ'Ie(I)OHI/ISI, 4arT, BI/I,ZIGOKOH(i)CpeHHI/I}I.

3aIIaHI/IH JIIA CaMOCTOSITEIIbHOMN pa6OTBI

1. HWcmonb3oBaHWE TECTUPYIOIIUX CHUCTEM B YYEOHOW JESITEILHOCTH B
JIOKaJIbHOW CeTH 00pa3oBaTeNbHOTO yupexaeHus. [Ipumepsl ceTeBbIX
UH(OPMAIIMOHHBIX CUCTEM JUIS pa3IMYHbBIX HaIpaBJICHUM
npodeccuoHanbHON JeSTENHHOCTH.

2. YdacTtue B OH-JIaliH KOH(EpEeHITNH, aHKETUPOBAHUH, KOHKYPCE, OJIUMITHA]IE
WJI TECTUPOBAHUU

3. CpencTBa co3aHus ¥ COMPOBOXKACHHUS CailTa





